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I. OBIIUE NMOJOXKEHHUSA

[onoxenue o nopsake obpaiieHus co ciayxeOHONW uHpopManuei
orpasudentoro pacnpoctpanendss B MAJIOY «Jlerckuit cag Ne89» (manee
Vupesenne) onpenensieT MOPSAOK obpaleHus O ClyKeOHBIMH JTOKYMEHTaMH,
cosepmaumMi cnyxeOHyr0o — MHOOpPMalMIO  OTPpaHHYEHHOro  AOCTyTa
| pachpocTpaHeHus) ¢ yuyeToMm mnonoxeHuit DesepanbHOro 3akoHa OT 27 MIONS
2006 rona Ne 149-03 «O6 unbopManyu, WHOOPMALMOHHBIX TEXHOJIOTHIX H O
sammte uHdopManuuy W [lonoxeHHs O Mopsake OOpalleHHs CO CIy)KeOHOM
undoOpManme OrpaHHYeHHOr0 pacrpocTpaHeHus, YTBEPKAEHHOTO
nocrasosnenueM [Ipasutenscrea PO ot 3 Hos6pst 1994 roma Ne 1233. Hacrosimee
[lonokenue omnpenenser MOPAAOK oOpalleHHs C [JOKYMEHTaMH M JApYIMMH
MATepPHATBHBIMA  HOCHTENSMHM HH(OPMAIMH, COAEPXallMMH HH(OPMAIHUIO
OTPaHWYEHHOTO0  PACIpOCTpaHeHHMsT B YYPEXKIACHHAM H  BHIIECTOALIMX
opranmzamiax. K cnyxe6Hod MHpOpPMalMKM OrpaHH4YeHHOro paclpOCTPAaHEHHS
OTHOCHTCS HeceKpeTHas MH(opMaIs, Kacaromasncs AeATENbHOCTH YYPexKACHHS,
OrpaHWuyeHHe HA  PACOpOCTPaHEHWe  KOTOPOH  JMKTyeTcs  ClyxeGHOM
seobxoauMocThi0. Ha J0KyMeHTax, CoAepKailux CilyxeOHyH HHpOpMaIuo
OrpaHHYEHHOrO PACTpPOCTPaHeHus, MpocTaBisercs nomerka «Jlns ciyxedHoro
M0.1630BaHH.

1I. KATETOPUMA JOJKHOCTHBIX JIAL, YIIOJTHOMOYEHHBIX
NEPEJABATH CJAYXEBHYIO UH®OPMALINIO

YCTaHOBNEHBI CEQYIOIHe KAaTerOPHH JOJKHOCTHBIX JIML, YIIOJHOMOYEHHBIX
nepeaaBaTh cykeOHyo HHPOPMALHIO:

- 3aBe/lytolMit YupexeHus;

- 3aBX03;

- CTapllIHii BOCIIUTATENb;

- rIaBHBIH GyxranTep.

JIOJKHOCTHBIE JIMIIA, TPUHSBIIKE pelleHHe 00 OTHEeCeHWH CIIyKeOHOMH
HHDOPMALIUK K pa3psily OrpaHHUEHHOr0 pPacnpoCTPaHEeHHUs!, HECYT MePCOHANIBHYIO
OTBETCTBEHHOCTH 32 0OOCHOBAHHOCTH MPHHATOTO PELLEHHUS.

3a pasriaiieHue cnyxebHOHU HHPOpMaLIUK OrpaHU4YEeHHOIO
PacrnpoCTpaHeHus, 3a HapylleHWe Tmopsaka oOpalleHus C [JOKYMEHTaMH,
CONepXalMMA  TaKylo HH(OpPMALMIO, OTBETCTBEHHbIE JIMIA MOryT ObITh
NpUBJICYEHB] K AUCHUIUTMHAPHON OTBETCTBEHHOCTH.

1L [TPUEM, YYET (PETUCTPALIUST) IOKYMEHTOB, COAEPKALINUX

HH®OPMAIINIO OTPAHUYEHHOI'O PACITPOCTPAHEHHSA

Ilpuiem, y4er (perucrpailus) AOKYMEHTOB, COIAEPKalMX HHOOPMALMIO
OFPaHWYEHHOTr0  paclpOCTPaHEHHWS,  OCYILECTBISeT  JeNONpPOU3BOJIUTEIN.
JlokymeHTbl ¢ moMeTKo# « /{1 cimy»e6HOro noab30BaHUs»:

-CO3/1a0OTCH HA aBTOMATH3HPOBAHHOM paboueM MecTe ¢ 3aKPHITBIM JOCTYIIOM
B o011y HHPOPMALMOHHYIO CHCTEMY YUpeXICHUs;

-MepesjaloTcs  OTBETCTBEHHBIM JIMIAM MOJ pACIMCKy B 3ared4aTaHHOM
KOHBEpTE;




~HIEPECHLIAIOTCA 110 MOYTE 3aKa3HBIMU MOYTOBBIMH OTIIPABIIEHHAMMU;

~DETHCTPUPYIOTCS B CNIEIHMATBHOM XKy pHAJE;

-XpaHsaTcA B cefde.

3anpemiaercs CKaHMpPOBaHHE - BBEJEHHE B CHUCTEMY 3JIEKTPOHHOI'O
JOKYMEHT0000pOTa  3NIEKTPOHHOM  BepcHH JOKYMEHTOB C roMeTkoi «Jlns
CAy#eDHOTO TMONB30BAHUSY. YHUUYTOKEHME JOKYMEHTOB C MNOMeTKOM «Jlns
CIy#eDHOrO  MONB30BAHMA», YTPATUBLIMX CBOE NPaKTHYECKOe 3HaYeHHe,
NPOU3BOAMTCS 110 aKTYy.

IV. 3SAKJTIOYUTEJBHBIE MOJOXEHUS

4.1. Hacrosimme IpaBuna neficteytor 10 MPHHSTHUS HOBBIX.

4.2. Wsmenenus B Hacrosumme [Ipasuna MOTYT BHOCHTBCS YUpEKJIEHUEM B
COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM POCCHICKO Denepanun u
YcrasoMm YupexeHus.

4.3. Hacrosiue ITpaBuna BHOCSTCS B Homenxnarypy nen Vupexaenus.

4.4 Tlpasuna pa3sMmemaoTcs Ha ODHIMATLHOM caiiTe YupexaeHus B cetu
«HUuTtepHeT.
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0 nopsajke o0palieHHs ¢ JOKYMEHTHPOBaHHOH cay:ke0HOH HHopmManHeH
OrpaHHYEeHHOr0 pacnpocTpaHeHHs
B MAJIOY «/letckuii can Ne89»

1. O6mue noaoxeHus.

1.1. Hacrosmas WMucTpykuus omnpezensier oOmmmi mopsaok obpaiieHus ¢
JOKYMEHTHPOBAHHON ciyxeOHoM uHpopmaLuei OrpaHHUYEHHOTO
pacTpoCTPaHeHus ¥ APYTHMH MaTepUaTbHEIMU HOCHTE/ISIMU HHbOpMaLuu (Janee -
JIOKyMEHTBI) B MYHHIHMNAIbHOM aBTOHOMHOM JOIIKOJBHOM 00pa3oBaTelbHOM
yapexxnenun «[lerckuit can Ne89»» (manee - MAJIOY). TpeboBanus HacTosileH
WHCTpYKIIMM ~ pacmpoCTpaHAKOTCS Ha MOpANOK  OOpalleHus C  HWHBIMH
MarTepyalbHBIMH  HOCHUTENSIMM  CIIy)KeOHOW  MH(OpMAalMU  OrpaHHYEHHOro
pacnpoctpaneHus (GpoTo, BUAEO U ayuo U 1Ip).

1.2. K poxymeHTHpoBaHHOH cryxeOHOM HHYOpPMALUU OrpaHUYEHHOIO
pacrlpoCTpPaHEHUs  OTHOCHTCA  HeceKpeTHas  MHQoOpmauus,  Kacalowlascs
nesrensHocTd MAJIOY, orpanuyenus, Ha pacpoCTpaHEeHHE KOTOPON JTUKTYIOTCS
ciyxebHoi HeobxomumocThio. HeoOXonuMocTh MPUCBOEHUS TOKyMeHTaM rpuda
«/1nst ciyxxebHoro nons3oBaHusy (nanee - JICIT) onpenensiercs UCIONMHUTENEM U
JIOJDKHOCTHBIM JTMLIOM, MOJIMCBHIBAIOIIAM WM yTBepKIaromuM JIOKyMeHT, B
COOTBETCTBHM C TMepeyHeM BHIOB ciyxeOHOM HHOpMaLUH, KOTOPYIO
HeOOXOAMMO  OTHOCHTb K  pas3psilly OrPaHHYEHHOT0  PacHpOCTPAHEHWHS
(yrBepxnaercs pykosoaurenem MAJIOY).

1.3. K noxymeHntupoBaHHOH ciyxeOHOH HH(MOPMALMKH OrpaHHYEHHOrO
PacrpoCTPaHEHUs! He MOTYT ObIThb OTHECEHbI: - JIOKalbHble HOPMATUBHBIE AKTHI,
3aTparuBarolye npasa ¥ cBOOOBI rpaXiaH, - onucanue cTpykrypsl MAJIOY, ero
(OVHKLMH, HanpaBjieHUd ¥ GOopM IesTeNbHOCTH, a TAKXKe ee aJpec, - JOKYMEHTHI,
HaKarlTMBaeMble B OTKPBITBIX  apXWBaX, WH(OPMAIMOHHBIX CHCTEMaXx,
HeoOXoAMMBIe [UIS peaiu3allii pas, cBo0OA U 00s13aHHOCTEH rpaXK/iaH.

1.4. Pykosoaurens, nomkHoctHeie auna MAJIOY npuHaBuA pelueHue o0
OTHECEHWH  JIOKyMEHTUPOBaHHOW  ciyxeGHOM wuHOpMauMu K  paspsay
OrPaHUYEeHHOI0 paclpoOCTPaHEHHs, HECYT ‘MEepPCOHANBHYI0 OTBETCTBEHHOCTH 3a
000CHOBaHHOCTh NPUHATOTrO perueHus cobmmoieHue OrpaHUYeHUiA,
npenycmoTpeHHbiX 1. 1.3. Hacrosuel MHcTpykumu, a Takke 3a o0ecrne4eHHOCTh
JAUIMTEL  HOCHTENeH HMH(OPMALUM  OrpaHMYEHHOTO  pacrlpoCTpaHeHUs |
HCTIONB30BaHMs CPEJICTB OPITEXHUKHU NIPH MOJATOTOBKE ITHX JOKYMEHTOB.




1.5. JlokymeHnTupoBaHHas choyxeOHas HH(POpMaLMsi OrpaHMYEHHOroO
pacnpocTpaHeHus 6e3 cankuum pykoBoxutenss MAJIOV u ero zamecturesiel He
MOAJIEKHUT pa3rilalleHHIo (pacnpoCTpaHeHHIO).

1.6. 3a pasrnaiieHde JIOKyMEHTHPOBaHHOM cmyxeOHOH uHbOpMauu
OrpaHMYEHHOTO PaclpOCTPaHEeHHs, a TaK)Ke HapylleHHe MopsaKa obpalleHus ¢
NOKYMEHTaMH, COoaepXalumu Takylo uHpopmauuio paborHuk MAJIOY moxer
ObITb MpHUBJIEYEH K OUCUMIUNIMHAPHOM WJIM HMHOH  NPEAYyCMOTPEHHOH
3aKOHOAaTeNLCTBOM OTBETCTBEHHOCTH.

1.7. KoHTponp 3a OCYyLIECTBIIEHHWEM YYeTa, Pa3MHOKEHHS, XPaHEHHS H
ucnons3oBaHus  JlokymentoB ¢ rpudpom  «JICI»  Bo3naraercs  Ha
nenonpoussoautens MAZIOY.

1.8. Pa6orHuku MAJIOY, umeromue oTHoleHHe K pabore ¢ JlokymMeHTaMu
«JICIT» nomxHBl OBITH B 00f3aTeNBHOM IOPAAKE O3HAKOMIICHBI C HACTOALIEH
MHcTpyKuMel, ycTaHaBIUBAMOMEH MNOPSAOK paboThl € JOKYMEHTHPOBAHHOM
uHpopmaleln orpaaudyeHHoro pacmnpoctpaHenus B MAJIOY. Paboraukam
(noyoxkHOCTHBIM JHuam), paborarommm ¢ Jlokymentamu «JICII», 3anpeinaercs
co001IaTh YCTHO MK THCBMEHHO KOMY OBITO He ObLIO CBEICHUS, COAEepHKALLUECH B
3TuX JIOKyMEHTax, eCJIi 3TO He BhI3bIBAeTCS CITy)KeOHOH HEOOXOAMMOCTHIO.

2. llopsigok paborsl ¢ /lIokymMeHTaMH.

2.1. JloKkymeHTbl, colepalllie KOH(UAEHUMAIbHYI0  HH(OPMALHUIO
(JICIT)meqaratorcs Ha pabouuMx MecTax AOKHOCTHBIX JIUL (MUCIIONHUTENEH) C
y4eTOM TpeOOBaHUH TEXHUUYECKOH 3alUThl HH(POPMALIHH.

2.2. Ha JlokymeHTax, colepalmX KOHQHUIEHLUANbHYIO HHGOPMALIUIO,
npocrasnsercs orpanuunrtensHas nomerka CII YkasanHas nomeTka U HOMEp
3K3eMIUIApa TMPOCTAaBISIOTCS B MPaBOM BepXHEM YINy TIEpBOH CTPaHMULIbI
doxymeHTa, Ha 00J10)KKe W THTYJIbHOM jucre JoKyMeHTa, a TakkKe Ha IEepBOii
CTPaHULE CONMPOBOAMTENBHOrO0 THChMa K 3TUM JlokymeHTam. HeobGxomumocTs
npocrasnedus  JICII  wa  JlokymeHTax  ompenmensieTcsi  pYKOBOIUTEEM,
JomsHOCTHRIM  snnoM  MAJIOY, TnOANUCHIBAIOMIAM WM YTBEPXKAAIOLIUM
JOKYMEHT.

=.3. Perucrpauus mnoanucanusix JlokymentoB JICIl ocymectBisercs
SOTEHOCTHBRIMH JIMLAMH (MCIOMHUTENSAMU), KOTOPBIM TMOPYYeH MpHEM H y4YeT
secexpetsoil lokymenraunu. [Ipu He3HauuTenbHOM oObeMe TakMX JIOKyMEHTOB
20 300 perucTpalluil B KaJleHJapHbli roa) pa3pellaeTcsa BECTH UX PETUCTPALMIO B
VSETHRIX ©OPMAX COBMECTHO C IPYTHMHU HeceKpeTHBIMU J[OKyMeHTaMHu.

-4 Peructpaunonnsii Homep J[okymentra J[ICII mnpemocrasmsercs B
Sossumw, npeaycmotpenHod Omankom JICII, x Homepy nobaBnsiercss momeTka
10, B ocramsHoM odopmienne [lokymentos JIIIC ocymectsnsiercs B
Sopsaxe. yerasosneHHoM B MAJIOV s JIokyMeHTOB OTKPBITOTO XapakTepa.

-5, VYcaosus xpanenus JlokymentoB ¢ mnomertkoi JICIT momxkHs!
SpeloTspalats cBoOOAHBIH gocTynm K HUM. Brimada (mepenaua) JIoKyMeHTOB
ANC npo#3BOAKTCA MO/ POCITHC.

-6 Paswsoxenue (tupaxuposanue) JlokymeHTOB ¢ momerkoi JIIC
TPOMIS0IMTCE TOABKO ¢ MHCBMEHHOTO paspellerus pykosoautens MAJIOY.




2.7. Tlepecsinka JIOKyMEHTOB JIIIC B apyrue OpraHU3alMd MPOU3BOIUTCH
sepes «Ilouty Poccum» - 3aKa3HBIMU WM LEHHBIMU NOYTOBBIMHA OTIPaBJICHUAMH.

2 & Mcnonuennsie Jokymentst JAIIC rpynnupytores B ena B COOTBETCTBUM
¢ momesxnatypoil aen. IIpy 5TOM B HECEKDETHBIX JENONPOM3BOACTBAX HA
ofsomse 1e1a. B KOTOPOE TNMOMEIEHbl TaKHe JOKYMEHTBI, TaKiKe MPOCTABIACTCHA
mosetxa JIIC.

2 0. Vuauuroxenue pokymenta JIIIC mpou3BOAMTCS MO aKTy MO UCTEUCHHH
CPOXOB XPaHeHHs WK IO MHHOBAHHMH B HHX HafOOHOCTH. DKCIEPTH3y U OTOOp K
yvEugTOReHHI0 JIOKyMEHTOB, cOPMMPOBAHHBIX B [e€/a, H KOHQHICHIHATbHOM
wRGOPMAIIHH IPOU3BOIUT KOMHCCHS, Ha3Ha4aeMas PyKOBOAUTE/IEM MAJIOY.

2.10. Iepenaua JIOKyMEHTOB M J€1 C nometkoit JICIT ot ogHOro paboTHHKA
APYTOMY OCYIIECTB/ISETCA ¢ paspeleHnst pyKOBOIUTEN MAJIOY.

2.11. Ilpu cmeHe pabOTHMKa OTBETCTBEHHOIO 32 JIeNONpPOU3BOJICTBO,
cocTaBasercs aKkT mpuema - Ccllaud  JIOKyMEHTOB JICII, yTBepXaaeMbli
pyxosoautenem MAJIOY.

2.12. Mposepka Hanuuns pokymentos JICTT npousBoauTCs HE pexe OQHOTO
pa3 B rol KOMHCCHEH, HasHavaeMoil pykosomuteneM MAJIOY. B cocras
KOMMCCHM BKJIIOYaeTcsi pabOTHHKM, OTBETCTBEHHbIE 3a YYET M XPaHCHHE
JlOKYMEHTOB.

2.13. Pesynbrarsl MpoOBepKH Hamuuus JIOKyMEHTOB JIIIC odopmiisiroTes
axtoM. Ha ocHosanuu akta o0 yTpaueHHeIX JIOKyMEHTax J€/latoTcs
COOTBETCTBYIOIME OTMETKH B y4eTHbIXx ¢opmax. O (dakTax yTpaThl
koHOUIeHIMATBHBIX  JIOKYMEHTOB J1HOO  pasrialleHus KOHGUISHLIMATBHOM
uHGbOpPMALIMM CTaBUTCA B W3BECTHOCTH PYKOBOAHMTEIE MAJIOY 1 Ha3Ha4aercs
KOMMCCHS JUIS paccieioBaHHs OOCTOSTeNbCTB yTpaThl WIH PpasrlalleHus.
Pesy/ibTarhl pacciieIoBaHus 0K/ (bIBAIOTCS PyKOBOLHTEIIO MAJIOV.




XKYPHAJI
yueTa BXOJISLIMX JI0KYMEHTOB, COZIepKalliX HH(OPMALHIO OrpaHM4EHHOTO

l pacrpocTpaHeHUs
1 ctpanuua
Mopaakosbii Homep Orkyaa Buja nokymeHTa H KonnuecrBo JHCTOB
#oMep(BXOASILHIA) | MOCTYNHBINErO nocTynn KpaTKoe coaepKanue
JOKYMEHTA. OOKYMEHTa NPHAOKEHHS
OrpannyuTensHas JlaTa.
nomeTka. [lara
perucTpanmu
-
2 cTpanuna
Homep aena u ToMa, B KOTOPbIii
NOALLHT J0KYMEHT, HOMep JIUCTOB.
Henoanutens, Pacnucka OTMeTKa 0
pacnucka, 1aTa paboTHHKa, Homep ¥ 1aTa aKTa 00 YHHUYTOKEHHH. nposepke
OTBETCTBEHHOTO panuuun | TIpHMeuaHue
3a y4er B JAOKYMEHTOB
SSaees OcHoBHOro Mpunoxenus
AOKYMEHTA OT _
JOKyMeHTa
HCHOTHHTENA,
Mara.




XKYPHAJI

Vaeta HCXOISLIHMX JOKYMEHTOB, COepKalliX HH(POPMALIUMIO OrpaHHYE€HHOTO

pacnpoCcTpaHeHHd
OrnevaTano Pacnucka Pacnucka 8
HCNOJIHHTEIA NOAY4E€HHH
Bani Monpasnenen Konuuecrso | Koanuectso | g poayuenun oT
KpaTKoe He IK3EMILISIPOB | JIMCTOB B | grpeyaTaHHOr | HCMOJHHTE
conepKanmue Pavuans IKIEMILISAPE | o ngokymeHTa | i AOKYMEHTA
HCTOJHATENS < £
YePHOBMKOM, | 4ePHOBHKOM
narTa aara
Homep Homep Pacnucka Pacnucka | Pacnmc | INpumey
aena peectpa paGoTHHKa, padoTHHKa, | Kao aHue
ToMa, B (pacnucKa | OTBETCTBEHHOr | OTBETCTBEH | MpoBe
KOTOpEIE ) WM 0 32 Y4€T, Oro 3a Y4eT, pre
MOAMIHT MOPSAKOB | HOMeEp M aaTa 0D HANHY
AOKYMEHT, | blif HoMep aKTa ob YHHUTOXEH us
HOMepa no YHHHYTOKEHHH nn NOKyM
Ne conp. | guerom pasHocHO eHTOB
nuceMa, i KHure H aaTa
naspa aara




VTBEPXJIAIO

3aseayromas MAJIOY
«Jlerckmii caz Ne89»

E.H. 'yppaHosa

Tpukas ot 16.09.2019 r. Ne 348/1

AKT
o SeinescERy & YHHYTOKEHHIO JIOKYMEHTOB # JICT, coepKaix HHHOPMALMIO OrPAHHICHHOTO
pacnpoCcTpaHeH s

i - HHOEKC

(M&CTO COCTaBNEHNA)

No

Oesesasne: 1PHKa3 (PACTIOPKEHHE) OT
 werasieH: 3KCIEPTHON KOMHCCHEH

Iipeacenareb KOMHCCHH!
(I0KHOCTb, MHHLIHATIBL, dammunus)

seHnl KOMHACCHH!
( MOMKHOCTh, HHHLMATDI, (hamunng)

TIpsCyTCTBOBAHU:
(107KHOCTh, HHHLMATBL, (bamunus)

KoumuCcCHS, PYKOBOACTBYACH NICPEHHEM
(Ha3BaHUe NepeyHs)

¢ Hay4YHO-HCTOPHUYECKOH LeHHOCTH U yTPaTUBIINE

Orobpana K VHHYTOKEHHIO, KaK HE UMEIOLIH
BpaKTHESCKOS 3HaYCHHE, CIIEyIOMHe aeia 1 noxkymenTsl MAJIOY «l1eHTp pasBuTHS pebenxa —

sevosan caa Ne 7»:

© New/n Toabl A0K- 3aro/10BKH €1 H MosicHenus Koauuectso Homepa
TOB. AOKYMEeHTOB(rpynnosbie WK nen (TOMOB) crareii no
nepesHI0

HHANBHAYAIbHbIE), HHIEKChI
e no HOMeHKJIATYpe,

onucei

- BCEI'O gen
(uudpamu 1 NPONKCHIO)
[peacenatens IKCTIEPTHOH KOMUCCHHU MOAIHACH
(MHMUMATEL, paMuITH)
YieHsl KOMHCCHH MOANKCH
(vHuLMansl, haMunun)
MOANHUCH
(MHMUMANbL, HaMHIHA)
MOANUCH
(MHALHATLL, (haMHTHA)
JloKyMeHTBI H3MeIbYeHBI
(nara)
TOAIMHCH

[pencesarens SKCNEPTHOH KOMUCCHH
(HHHUMAL!, GaMUIHs)

Jlata
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